The National Fraternity of the Secular Franciscan Order - USA

CHECK OFF SHEET FOR REGIONAL MINISTERS

IN PREPARATION FOR VISITATION
Please use this sheet to insure that your fraternity has the following information on hand to show the visitor.  It is the responsibility of the minister and council to forward to any new officer’s procedure manuals, records, texts, guidelines, and officer binders.

Minister’s Binder

Should contain copies of council minutes, treasurer’s reports.

Copies of reports to the region and national fraternities, procedures for elections 

Mission statement, goals set for the year. National guidelines and statutes

Secretary’s Binder

Should contain minutes of council meetings and official correspondence.

Treasurer’s Binder

Should contain copies of treasurer’s reports, bookkeeping ledger of income and expenses. Budget for year. Visitor should see checkbook.

SFO DOCUMENTS

Document of establishment for Regional and local fraternities, active and inactive.

Record book and database listing fraternity brothers and sisters

Ritual of SFO

Rule of SFO

General Constitutions of SFO

National Statutes

Regional Guidelines

Handbook for Spiritual Assistants

Past Visitation report or letter from Fraternal & Pastoral visitor, if available.
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